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Creating an External NIAID GCP Training Account

The NIAID GCP \Y

STEP 1: App|y for an External Account D. Verify/Change information and click “Submit” at

A. Go to the http://gcplearningcenter.niaid.nih.gov the bottom of the page

E. You will see the screen below and also receive

B. Click to open an external account application form _ _
the following email

National Institutes of Health

SN
@ National Institute of Allergy and Infectious Diseases

External Active Directory Account Request

NIAID GCP Learning Center

Weicome Your new account request has been submitted to project manager for approval and the
email confirmation was sent to your email account at anywhere(@computer.com.
The Good Clinical Practices (GCP) online training is available to NIAID staff. investigators, and grantees. The training courses cover the scientific and
ethical standards of human subject research, including NIH, FDA. HHS, and international chnical trial policies, guidelines, and regulations. The human
subjects protection training requirements of the NIAID clinical terms of award for grants and cooperative agreements, as well as the NIAUID GCP Training e . . . -
Poliey can be fulfiied through completing these courses. As this training is only an introduction to GCP, we encourage al individuals involved in human The request will be processed within 1 business da}r and you will be notified by email about
subjects research to continue learning through formal education, mentorship, and reading
the account request status.

Getting started:

« If you currently hold an NIH account, please cick here 1o start the course.
« If you do not have an NiH account and would ike to complete the course, one will be created for you. Please click here to complete the corresponding
form Thank you.

Using the site: \
Sys! Quirements -
+ Training tnicture sn Fomat &] Done S @ Trusted sites

> The training is composed of 4 courses that must be taken in order. Each course has a Pre-test, overview, 4-7 topics and a Post-test

o A score of 90% on Ihe oplional Pre-test allows the leamer Lo immedialely earn a certificate of completion. Once the course has begun, he Pre-tes|
wil no longer be available. Learmers will only be given a Pre-test score, but no feedback on each question. Leamers may also demonstrate
understanding of individual topics, allowing for navigation through the understood topic

From: Account Request [NoReply@mail.nih.gov] Sent: Wed 5/20/2009 8:24 AM
To: John Doe
Subject: External Account Request

C. Complete the form and click “Submit” at the

Your new account request has been submitted to the Account Manager for approval and you
bOttO m Of th e page will be notified of the status of your request. Request ID: kjadfjklhadfsiuwe83jwahfiu.
Thank you.

External Active Directory Account Request

T ly new account in External Active Directory, please fill out the following form. H

Plz:fepma‘:ce:ﬂf:that;:m:m:r ava]id:maile;d‘:rve:;“a“:fnyoucoupl:!c\t;:ghfmmmano' n below. We'll STEP 2: Actlvate External Account
be sending a confirmation and account information to this address. d c h P d

Al ftds ave requived an ange rasswor

User Information A. Receive email with your Username and Password

First Name: | John

Last Name: Doe

From: Account Request [NoReply@mail.nih.gov]  Sent: Wed 5/20/2009 1:24 PM
Company: To: John Doe
Subject: External Account Request

Business Contact Information
Email Address: |anywhere@computer.com Your account request has been approved and the account was created. To activate the account,
you MUST go to http://password.nih.gov and select NIHEXT as the domain to change your
password. Username: DoeJ Password:1q2w3e$R

Telephone: 123-456-7890
Ex: 301-123-3122
Street Address: |1 Main Street

City: Anywhere

State/Province: .

pon B. Go to http:/password.nih.gov to reset
11111

Code: e —

Country/Region: | UNITED STATES v your password

Project Information
Project Name: \ NIAID_GCP_Training_Users 5

Cont >
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C. Click "Change Password”

Domain Password

If you know your password and would lke to change it, go to Change Pasmi

If you are NCI users, go to http://password.ncinib.gov to change your passwor

» If you know your password and would ke to register for the Password Self Senvice, go to
https://iForgotMyPassword NIH.GOV

(Password Self Service is a service that provides you the ability to reset your password if you have
forgotten it; unlock your locked account; and validate your identity during future NTH Help Desk
password related calls.)

If you forgot your password and are already registered with the Password Self Service, go to
https:/fiForgotMyvPassword NIH.GOV to reset your password

If you have any questions or concerns, please contact NIH HelpDesk

Phone:
301-496-4357 (6-HELP) (local)

866-319-4357 (toll free)
K 301-496-8294 (TTY) /

D. Choose "NIHEXT" for the Domain

E. Enter the Username from the email under UserlD

Enter the Password from the email under
Current Password

G. Enter a new password
H. Confirm the new password
[. Click “Change Now"

Change Domain Password
Please choose the Domain your account belongs to.

New password must meet the password complexity and history requirements.

Here's the list of What Not To Do for choosing your new password.

The new password must have at least 8 characters.
The new password must use at least 3 out of the following:

Upper-case letters [A...Z]
Lower-case letters [a...z]

Numbers [0...9]

Symbols [{}..:/7!@#$%"*Q_-+="~]

Example: Pa@@wO0rd

Domain NIHEXT »

UserID |John Doe |
Current Password loo.oooo.o |
New Password [oouuu |
Confirm New Password ~ |[sssseess |

il J

Step 3: Login to NIAID GCP Learning
Center with your External Account

A. Go to http://gcplearningcenter.niaid.nih.gov
B. Click to start the course
@ National Institute of Allergy and h‘ﬁﬁ.‘ﬁ%ﬁﬁ?&;ﬁ o

NIAID GCP Learning Center

Welcome

The Good Clinical Practices (GCP) online training is available to NIAID staff, invesfigators, and grantees The Iraining courses cover the scientific and
ethical standards of human subject research, including NIiH, FDA, HHS, and international clinical trial policies, guidelines, and reguiations. The human
subjects protection training requirements of the NIAID clinical terms of award for grants and cooperatve agreements, as well as the NIAID GCP Training
Policy can be fuffiled through completing these courses. As this fraining is only an introduction to GCP, we encourage allindividuals involved in human
subjects research to continue learning through formal education, mentorship, and reading

Getting started:

« Ifyou currently hold an NIH account, please click here to start the course.

« Ifyou do not have an NI account and would like to compiete the course, one will be created for you. Please click here to complete the comresponding
form

Using the site:
» System Reguirements
s Training Structure and Format
o The training is composed of 4 courses that must be taken in order. Each course has a Pre-test, overview, 4-7 topics and a Post-test.

C. Enter your Username in the form NIHEXT\DoeJ
D. Enter your new password
E. Click “Log In”

The name or password entered for area
“gcplearningcenter.niaid.nih.gov” on
gcplearningcenter.niaid.nih.gov:80 was
incorrect. Please try again.

Your log-in information will be sent securely.

Name: NIHEXT\DoeJ

e dede et ke

Password:

"1 Remember this password in my keychain

& ( Cancel ) f-hvg-ln-aJ

F Click “Begin” to start the course

NIAID GCP Learning Center

History of Human
Subjects Research,
Ethics, and
Regulations




